
II. Proposal Development & Budgeting 

Responsibilities 

PI U
ni

t A
dm

in

D
ep

t. 
C

ha
ir

H
SG

A
O

D
ea

n'
s 

O
ffi

ce

VP
 R

es
ea

rc
h

VP
 F

in
an

ce

O
SP



II. Proposal Development & Budgeting 

Responsibilities 

PI U
ni

t A
dm

in

D
ep

t. 
C

ha
ir

H
SG

A
O

D
ea

n'
s 

O
ffi

ce

VP
 R

es
ea

rc
h

VP
 F

in
an

ce

O
SP

O
G

A

G
C

A

O
R

C
A

IA
C

U
C

IR
B

IB
C

R
es

ea
rc

h 
Pa

rk

Te
ch

 T
ra

ns
fe

r

A
tto

rn
ey

A
ud

iti
ng

Pu
rc

ha
si

ng

Pr
es

id
en

t

A
ca

de
m

ic
 A

ffa
irs

H
ea

lth
 S

ci
en

ce
s

G
ra

d 
Sc

ho
ol

 D
ea

n

G
ov

 R
el

at
io

ns

H
um

an
 R

es
ou

rc
es

R
R

T

R
O

C
/G

ra
nt

s 
A

dm
in

 

Fa
ci

lit
ie

s 
M

gt

Pa
yr

ol
l 

4. Request modifications or renovations to ON-
campus space if necessary P I I I O O I I 

5. Request modifications or renovations to OFF-
campus space if necessary P I I I O O I 

6. Identify potential space and approve request (within 
depts existing space allocation) P I I I O O I I 

7. Identify potential space and approve request 
(beyond depts existing space allocation) P I I I O O I I 

8. Complete appropriate forms from the IRB, IACUC, 
Chemical and Biological Safety Committee, or 
Radiation Safety Committee, etc. (see Section IV for 
more detail) 

P I I O I S P S 

9. Disclose current and pending support [Other 
Support], as it exists at time of proposal P O O S 

10. Identify conflicts of interest and commitment and 
prepare COI disclosures (See Section IV) P S S P I S 

11. Conduct dept or admin unit review of proposal 
relative to scientific merit, resource utilization or other 
department-specific concerns (background intellectual 
property - IP) 

I P P P P 

Proposal Budget 
1. Submit pre-proposal P P P I 

2. Prepare proposal budget and budget justification 
commensurate with sponsor and University policies 

P I I S I O I I 

3. Select appropriate facilities and admin. rate and 
fringe benefits P O O I I 

4. Request a facilities and admin. cost waiver, if 
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fringe benefits 




