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Tenure and Promotion is governed by the Faculty Handbook – sections 3.10 and 3.11 and the 
procedures posted by Academic Affairs, 
https://www.southalabama.edu/departments/academicaffairs/promotiontenure.html 
 
Both tenure and promotion procedures (for promotion to full professor; not promotion to 
senior instructor) require a minimum of three external reviewers. Selection of reviewers is 
governed by the USA Faculty Handbook. 
 
The current tenure and promotion process is electronic. Faculty members will prepare an 
electronic T&P report in Watermark Faculty Success. The candidate for tenure and/or 
promotion is responsible for downloading the Tenure & Promotion report from Watermark 
Faculty Success, including the confirmation and submission sheet, saving the report and the 
confirmation and submission sheet as a PDF named T&PReport.pdf, and uploading the report 
into his/her T&P Google Drive.  

 
The basic sections of the T&P report generated by Watermark Faculty Success include: 

 
�x Section I: Curriculum Vitae/Biographical Data 

 
A. Name 
B. Academic rank 
C. Date of Appointment to the current rank 
D. Educational credentials 

1. Baccalaureate degree earned, date conferred, granting institution, with area 
of specialization 
2. Master’s degree earned, date conferred, granting institution, with area 
of specialization 
3. Doctorate degree earned, date conferred, granting institution, with area 
of specialization 

E. Professional designations and/or licenses 
F. Other credit-earning, higher education courses completed 
G. Other courses attended for professional development, including course title, 
date completed, and organization or institution conducting the course 

 
�x Section II: Teaching 

 
A. Teaching experience 

1. Undergraduate and graduate courses taught at USA 
2. Courses taught (credit and noncredit) for other institutions indicating 
title, academic level, and year taught 
3. Chronology of academic appointments at all institutions of higher 
learning, beginning with current academic appointment 

B. Teaching effectiveness--list appropriate indicators such as: 





 
Journal Name Journal Rank Explanation 
ABC Journal B ABDC 
XYZ Journal B Not on ABDC; Department 

Supplemental List; H index 35 
If any journal is not on the ABDC list, a copy of the Department’s supplemental journal list 
must be included in the Portfolio with the H index or other recognized quality index 
supporting the journal rank. Candidates may include any other materials they believe will 
be helpful to the committee. All additional materials, including CV and cover letter, must 
be saved as one pdf named Portfolio.pdf and uploaded into the Google Drive. 
 
The Department Chair will upload a minimum of three external reviews into the Google Drive 
with the name Reviews.pdf. The T&P report, external reviews, and any portfolio materials will 
be reviewed by the Department T&P committee. The committee chair will develop a narrative 
report of the committee’s evaluation of the candidate. That report will be added to the 
Reviews.pdf document in the Google Drive. 
 
The Department Chair then reviews the T&P report, external reviews, narrative from the 
department committee, and any portfolio materials and prepares the Department Chair’s 
recommendation and justification. That recommendation is added to the Reviews.pdf in the 
Google Drive. 
 
In addition, the Department Chair must meet with the candidate and provide the Department 

https://www.southalabama.edu/departments/academicaffairs/resources/namingconventions.pdf


website: https://www.southalabama.edu/departments/academicaffairs/promotiontenure.html  
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