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Introduction

This documentprovidesthe ProfessionalSchool


http://www.schoolcounselor.org/

PROGRAM GOALS

TheUSA ProfessionaBchoolCounselingProgranpreparestudentgo:

1.

Developanddemonstrat&nowledgeof thefoundationof schoolcounselingncluding
history,currenttrends/issuesples,functions,professionaidentity, leadershigand
advocacstrategiesandrelatedawsandlegislationagendaat all levelsof governing.

Demonstrateknowledge of the processoutcome relationshipsinherentin the work of a
professionakchoolcounselorasdescribedn the model framework of the American School
Counselors Association’s (ASCA) National Standards (academic development, career
developmentandpersonal/socialevelopment).

Make effective use of technologyroutinely employedin the work of a professionalschool
counselor, especially software and programs related to instruction, assessmentand
exploration(e.g.,careelinformation).

Demonstrateulturalsensitivity,competencyandresponsiveness theirwork.

Demonstratethe ability to develop, implement, andevaluate a comprehensivejata-
driven schoolcounselingprogramthat reflectsthe contentand processesighlightedin
the ASCA NationalModel.

Demonstrateeffective and meaningful individual counseling, and group work
(including task groups and psycheeducationalgroups structuredto facilitate the
achievemenof classroonguidancegoals.

Demonstrateappraisal skills, specifically including the selection, results analysis and
interpretationof a wide variety of assessmennstrumentswith all appropriatepersonnel
(studentsparentsteachersadministrators).



PURPOSE OFPRACTICUM and
INTERNSHIP

ThePracticumandInternshipexperiencearedesignedo satisfyrequirementgor professional
trainingasstipulatedoy the Councilfor Accreditationof CounselingandRelatededucational
ProgramgCACREP)accreditatiorstandardsThereis afundamentadifferencein emphasidetween
thePracticumandthe Internship.ThePracticumstressesounselingskills. Individual andsmall
groupcounselingactivitiesshouldbethe student'sprimaryfocuswhile on site. The Internshipis
intendedo providestudentsvith abroadbasedoractical experienca schoolsettings. This
experiencadsdesignedo haveinternsrelateacademi@ndtheoreticalearningto field
experience.

Internsareexpectedo assume broadspectrunof counselingolesandfunctions.Theinternis
askedo participaten asmanyactivitiesasfeasiblein thesettingghataresimilarto the
responsibilitieof anemployedcounselorTheInternshipalsoprovidesstudentsith evaluative
feedbaclontheirknowledgeattitudesandskills with specificclient populationsSinceinternshave
previouslyreceivedrainingin counselingthestaffandtheclienteleattheplacemensiteshould
benefitfrom theservices.

An Experiential Portfolio:

Student’s Documentary Record of Practicum
and Internship

All schoolcounselorsjncluding thosein training to becomeprofessionalsare expectedo maintain
several types of important student records, including cumulative performancerecords, and also
appropriateconfidential, counselingrecords. Schoolcounselorshave accrueda long professional
history of serviceas key recordkeepersfor educationalinstitutions, pertainingnot only to the
information associatedwith student academicperformancebut also with confidential behavioral
records.That service continuesto be important for students,teachersand parentsin addition to
carrying out responsibilitiesassociated with traditional recordkeeping, graduate students in
practicumand internshipwill also be expectedo maintainrecordsof their own specific cumulative
experiencesin a number of categories,including types of counselingservices provided (i.e.,
curriculumbased instruction, small group leadership, crisis intervention, parental involvement,
assessmenindirect service,and other key categoriesas determinedn accordwith universitybased
supervisorsaand schootbasedsupervisors)This latter setof requireddatawill serveasa key baseline
for the counselingsupervisionprovided practicumand intern studentsby counselingsupervisorson-
site and at the University. In addition, this record of participationwill enablestudentsto submit
accurateecordgo licensingandcertificationagencieandassociations.
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General Requirements
Practicum

ThePracticumexperienceés supervisedy theuniversityinstructorandthe on-site



....conductingegistratiorand/orcareeidevelopmensessions
....participatan registratiorandschedulingasneeded
....participatan testingprocedures/interpretations

4. PARENTINVOLVEMENT
....Consultwith parents(conferences;alls, etc.)
....Cofacilitateparentsessionsparentinformationnights,registration etc.
....Preparg@arenteducatiorsessiongor transition,careetinformation,etc.

Internship

Internshipis a supervisedwo-semestersix-credithour programdesignedto enableadvanced
studentsto participatein and perform all the expectedactivities that a regularly employed
counseloin aschoolsettingwould beexpectedo perform.

Studentsenrolledin the Internshiparerequiredto spenda minimum of 600 clock hours in a
schoolwhereonecanperformall theactivitiesthataregularlyemployedstaff memberin the
setting would be expectedo perform.Of the 600hours,240 hours are to be spent in direct
service work with clients appropriatéo one’sProgramof Study. TheInternshipstudentsareto
have(a minimumof onehourof supervisiorfrom thesite supervisorpnehourof bi-weekly
individual supervisiorwith aprogramfacultymemberor doctoralstudensupervisoworking
underthe supervisiomwf aprogramfacultymemberandonehourandonehalf hoursperweek
in group supervisionThesesupervisiorhoursmaycounttowardsthetotalnumberof hours
accruedn Internship.

EXAMPLES OF ADVOCACY AND DATA-
DRIVEN PROGRAMMING ACTIVITIES

Family and Community Involvement
e Assist teachein organizing, implementingandevaluatingonferencewith students
andparents
e Organizeimplementindevaluat@ppaenteducatioprogramaimedathelping
parentdearnhowto supporttheir childrenin their effortsto succeedn school
e Organizeimplementandevaluateahomeworksupporprograntor aselectedjroup
of students
e Counseparent®ftwo ormorestudentso addressssueselatedo andin supporof
studentearningandacademi@chievement
Program Organization and Administration
¢ Interviewtheheadfthe school counselingrrogramandexplore the
organization andleadershipf theschoolcounselingprogram
¢ Interviewmember®sftheschool counsding teamand others support staff
regarding their responsibilitiesandduties



Advocacy

e |dentifyasituationwith oneor moreK-12 studentghatcallsfor advocacyo
promote learningandhigh academi@chievementprepareareportdescribing
actualor planned advocaggterventions

Leadership

e Assumaleadershipolein anexisting in
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e Organizeagroupofschoolktakeholderandconductctivitieswith thegroupanduse
facilitation skills to build thegroupinto aneffectiveteamfocusedon anidentified
goal ORassist currentlyfunctioningteamwith teambuilding exercisesand
activities.

Consultation

e Establislconsutativerelationshipwith atleast2 schooktaffmemberand/omparents
providingunderstandingndconceptualizationf studenjproblems/issue#tervention
strategiesskill developmentand/ortrainingdesignedo improveeffectivenessvith
one or morestudents.

e Establisrateamof parentsteachersand/omotherschooktaffaimedatincreasingtudent
learningandacademi@chievemenfAND/OR work with anexistingschoolrelated
team.

e Developprganizeandimplementnin-serviceeducatiorprogranfor schoolstaff,and/or
parents,community agencypersonnelfocusedon counselingand guidancerelated
topicsandissues.

Researchand Program Evaluation

e Establish or identfyaninterventiorprogramaimedatpromotingstudent learningand
achievementPerformneedsassessmenitjentify programgoals,developand
implement programactivity componentandgatherdescriptiveandnumericaldataon
programoutcomesncludingtheimpacton studentearning.

e Gathedataonaschoobrogramnvolving studentsupprt sevicesteachingnd
learning, tutoring,schoolattendancegtc. or examineexistingdataon sucha program.

e Becomefamiliar withtestingandassessmeptocedureatschookite.

e Workwith atleas K-12studentsn analyzingheirtestandassessmeuatato assist
in educational
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CACREPapprovedor CACREP alignegbrogram),or amaster'sdegreewith asupervisedield
Practicumand Internshipandcertificationasa schoolcounseloin Alabama.Theyshouldalso
beamembernf atleastoneprofessionatounselingassociatiorsuchasASCA, ACA, or ALCA
andhavea minimumof two yearsof schoolcounselingexperienceattheappropriategradelevel.
Thesitesupervisois expectedo acquainthestudentvith thesiteandits activities,policies,
and procedures. laddition,thesupervisingcounselowill provideanhourof supervisiorper
week,periodicallytalk with the UniversityPracticuminstructoraboutthe student’sprogressand
attheendof thesemesteparticipaten the evaluationof the student’sperformance.

Theuniversitysupervisor igxpectedo provideweeklygroupsupervision wittotherstudents
in similarfield experiences;onsultwith thesite supervisomaboutthestudent’sprogress,
assurehatall requiredfield experiencdormsaresubmittedassurehatall studentcomplete
all Practicunrequirementsassesstudentounselocompetencieandsubmitgradedor the
studentsaattheendof thesemester.

Internship: The Internshipstudentsareto havea minimumof onehourperweekof supervision
with thesitesupervisorpneandonehalf hoursperweekin groupsupervisionandonehour
everyweekof supervisiorwith aprogramfaculty memberor studentsupervisoworkingunder
thesupervisiorof aprogramfacultymember.

Thelnternshipsite supervisois expectedo assisthestudenby acquaintinghim/herwith the

siteandits personnelfacilitatethe student'saccomplishmendf thecourserequirementsneet
onceaweekwith thestudento discusgprogress, participaia amidterm assessmeob
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Step4: Visit thefield site (aftersite supervisomapproval)to planwith thesitesupervisoprior to
thefirst weekof class.

Step5: Becomefamiliar with responsibilitiesandassisthesite supervisoin understanding
her/hisresponsibilitiesasdescribedn thishandbook.

Step6: If, afterreceivingaletterin a
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Site supervisor'sresponsibilities:

1.

w

To organizehe Practicunexperiencat the siteandassurehat the studemill have
an opportunityo workwith appropriatelients.

To helporient the studerib the site.

To provide appropriate spafoe thestudento meetwith clients.

To monitor the Practicuto determinghatthe student'seedsindtheclient'sneeds
arebeingmet.

SUMMARY OF COURSE
EXPECTATIONS
Practicum

Student's
responsibilities:

1.

o ks w

To commit 600 hourdo asite, including240 hoursspentin directclient contact.All
otherInternship hoursvill involve relevantprofessionahctivity including in-service
training, participation irstaffmeetingsijndividual and groupsupervisionetc.

To meetll requirementsf the sitesupervisoffor thepurpose oupervisione.g.,
audiotapingor videotapingetc.

To attendhe weeklygroupsupervisiorseminarsvith the USGinstructor.

To meetll courserequirements.

To meetll additionalrequirement®f the site.

Faculty supervisor'sresponsibilities:

1.

SNGIFNAEN

To visitthe Internship site andeetwith the sitesupervisor.

To conduct weeklgroupsupervisiorseminar®n campus.

To keepecordsof the studentternshipactivity safelysecured.

To seelevaluationof thestudentfrom the site supervisor.

To beavailableto the sitesupervisor should supervisiaiifficulties arise.
To assigra final coursegradefor thestudent.

Site supervisor'sresponsibilities:

1.

To organizehe Internshipexperienceindassure thahe studentvill havean
opportunityto engagén individualand grougounseling, andtherappropriate
professionahctivities.

To helporient the studertb the site.

To provide appropriate spafog thestudento meetwith clientsandengagen
otherprofessionahctivities.

To providestudent on@n-onesupervisiorfor minimum of one houperweek.
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SchoolCounselingnternship Application

Please notefhe Counselor Education Program must receive the application by this date or
practicum placement approval may be delayed or declined.

Name: JAGH:

Address:

Email (USA):
Email (Work):
Phone( Home):
(Work):
(Cell):

Proposed Internship Site(s)

Proposed Internship Supervisor
**Include the Site Supervisopplication Form

Prerequisites Date Completed Grade/Score

CED576- SupervisedPracticumn
SchoolCounseling

Praxisl|

**Include aphotocopy of current gradereport and proof of passingthe Praxis II.**

NOTE:
On thefirst dayof internship pring transcriptfor showingfinal gradefor of
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SchoolSite PlacemenEorm

Student'sName:

HomePhone;

Mailing Address:

Work Phone:

Street
SchoolSite:

City, State

Zip

SiteAddress;

Street
SchoolSitePhoneNumber:

City, State

Zip

SiteSupervisor:

| havereviewedthe RolesandResponsibilitiestatements the Practicumand Internship

Manual,andl agreeto accepthemin mywork asa studentcounseloffor the (Fall or Spring),

Semester.

Student’'sSignature

Date
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Application to ServeasSchoolCounselingSiteSupervisor

UNIVERSITY OF SOUTH ALABAMA COUNSELOR EDUCATION PROGRAM

Directionsto the Applicant: Thepagesat theendof thisdocumenbutlinethe benefits,
gualificationsandexpectationsor sitesupervisorsaswell astherequirementsor Practicum
andInternship After you readthe materialsfill out theinformationbelow,andsendor fax to:

CounseloEducationProgramUniversityof SouthAlabamaUCOM 3800;fax: 251380-2713.

You will thenreceivenotificationof yourapprovalstatus.
Name: Date:

HomeAddress:
Street City
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2. ProfessionalCertifications/Licenses

Are youacertifiedschoolcounselor? If yes,in whatstate(s)?
Do youhave grofessional license? If yes,whichone(s)?
Do youhaveanysupervision credentials? If yes,whichone(s)?

Are youcertifiedbythe N.B.C.C.?
Do youhold anyotherprofessionatredentials?  If yes,whichone(s)?

3. Involvementin ProfessionalAssociations

List the counselingprofessionalassociation(slanddivisionsin which you currentlyhold
membershipAlso, providethe datesof concurrentyearsyou havebeena memberfor each
primaryprofessionahssociation.

CounselingAssociations/Divisions Membership Years

In thefollowing spacedescribeyourlevel of involvementwith theseassociationg-or example,
how oftendo you attendconferences®low elsehaveyoubeeninvolved?

4. DevelopmentalCounselingFocus
In thefollowing spacebpriefly describenow your programfollows acompTd ()Tj -0.04 .s-.22 0
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Haveyou previouslyservedasasite supervisoffor our schoolcounselingprogram?Yes/No)

If so,pleasdbriefly) describéheexperienceincludingtheapproximatelate(s).

How manystudentdaveyousupervisedapproximate)?

Of those how manyhavebeenUSA students?

6. Site Suitability
All studentwill berequiredto tapesessionsindto provideindividual andgroupcounseling.
Will studentdbeableto provideindividualandgroupcounselingat your school(Yes/No)

Would studentdeableto recordaudioand/orvideotape®f theirwork with studentsat your
school?(Yes/No)

Doesyourschoolhavea videocameraandmonitorthatwould beavailablefor our studentgo
tapesomeof their sessions?Yes/No)

Whataboutyour sitewould be mosthelpful forour students?

What(if anything)aboutyoursitewould providea limitation to the Practicum/Internship
experiencdor our students?

7. Personal Preferences

Thefollowing pagesoutlinethe Practicumandinternshipexperienceasdefinedbythe
Universityof SouthAlabamaandCACREP.Basedon thisinformation,would yourather
supervisea Practicum or Internship student(checkall thatapply)?

Would you preferto interviewthestudentbefore
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Student'Name:

StudentandSite Profile

Student'Address:

Student'sHomePhone:

SiteSupervisor'dName:

SiteAddress:

SitePhone:

SiteFax:

Email Address:

Site Schedule:

Monday

Tuesday

Wednesday

Thursday

Friday

Times

On-Site Supervision:

Monday

Tuesday

Wednesday

Thursday

Friday

Times
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WeeklyLog of Field Experience Activities

Student’s Name: PleaseCircle Course: Practicum Internship
Semester: Week:
Activity Weekly Hours Cumulative Hours

l. Direct Service

1. Individual Counseling

2. SmallGroup Counseling
3. ClassroontGuidance

4, PeerFacilitation

5. Consultation

6. Student

24






Site Supervisor Evaluation of Practicum SchoolCounselor
Individual and Group CounselingBehaviors

StudentsName:

Supervisor's Name:

Practicum Site:
Date: Circle One: Mid-termor Final

Directions: Please complete this evaluation of your Practicum student two times, once around mid-
semester and once again near the end of the semester.
Rate the Practicum School Counselor In-Training’s ability to:

NOT
OBSERVED  WEAK AVERAGE STRONG

1. Begincounselingelationshipsffectively. N 1 2 3 4 5

Observations:

2. Endcounselingelationshipseffectively. N 1 2 3 4 5

Observations:

3. Usebasic listeningkills. N 1 2 3 4 5

Observations:
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4. Structurenterviewsappropriately(e.g.,establishrapport,defineproblem,definegoals,exploreand
evaluatealternatives).

N 1 2 3 4 5
Observations:
5. Establisrandcommunicatempathy. N 1 2 3 4 5
Observations:
6.
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Other Comments:

Site Supervisor's Signature:

Practicum Student’s Signature:
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Evaluationof SchoolCounselingCompetencies
Student’'s Name:
Site Supervisor'sName:
SiteName:

Date: Circle One: Mid-termor Final Circle One: Practicumor Internship
Theratingis asfollows:

=  Almostalwaysdescriptiveof the schoolcounseloin-training’sbehavior

=  Frequenthdescriptiveof theschoolcounseloin-training’sbehavior

=  Generallydescriptiveof theschoolcounseloin-training’sbehavior

=  Infrequentlydescriptiveof theschoolcounseloin-training’sbehavior

=  Almostneverdescriptiveof theschoolcounseloin-training’sbehavior
NA = Notapplicable

Pleaseircle yourresponseegardingherthe cniTj 0.56 0 Td (Oc O Tw 0.74 0 Td (-t9tTc 0.0 (c)4 ()3 (i)8 s)-1
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7. Theinfluenceof multiple factors,(suchasabuseyiolence eatingdisordersattention
deficit hyperactivitydisorder childhooddepressionjhatmayaffectthe personalsocial,
andacademidunctioningof students

1 2 3 4 5 NA
8. Utilize knowledgeof humandevelopment andehaviorto provideservicego students

1 2 3 4 5 NA

9. Makeappropriateeferralsto schooland/orwith helpingagentsn thecommunity(e.g.,
mentalhealthcenterspusinesseservicegroups)to secureassistancéor studentsand
theirfamilies

1 2 3 4 5 NA

10. Apply appropriateeounselingheoriesandtechniques

1 2 3 4 5 NA
11. Establishanduseappropriatanethodf consultatiorwith stakeholders

1 2 3 4 5 NA

12. Workswith parentsguardiansandfamiliesto acton behalfof their childrento address
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17. Apply andarticulatecurrentmodelsof schoolcounselingprogramgsuchasASCA,
ASCA NationalModel) andtheirintegralrelationshipo thetotal educationaprogram

1 2 3 4 5 NA
18. Apply andadherdo ethicalandlegal standarden schoolcounseling
1 2 3 4 5 NA
19. Articulate,model,andadvocatdor anappropriateschoolcounseloidentityandprogram

1 2 3 4 5 NA

20. Providecareereducationalandpsychaesocialinformationfor usein both counselingnd
instructionalprogramsdesignedo emphasizéherelationshipoetweereducational
decisionmakingandcareerchoiceandlifestyle; andthe needfor life-longlearning
necessitatedytechnologicathanges

1 2 3 4 5 NA

21.Howto designimplementmanageandevaluatdransitionprogramsincludingschoot
to-work, postsecondarnylanning,andcollegeadmissiongounseling

1 2 3 4 5 NA

22.Provideindividualandgroupcounselingandclassroonguidanceo promotethe
academicgareerandpersonal/socialevelopmenof students

1 2 3 4 5 NA
23.Planacomprehensivajevelopmentaschootcounselingorogram
1 2 3 4 5 NA

24.Recognizenis or herlimitationsasaschoolcounselord ( )Tj 5 23.
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35. Conductprogramsiesignedo enhancetudentacademiadevelopment

1 2 3 4 5 NA
36. Implementstrategieandactivitiesto preparestudentdor afull rangeof postsecondary
optionsandopportunities
1 2 3 4 5 NA

37.Implementdifferentiatednstructionalstrategieshatdrawon subjectmatterand
pedagogicatontentknowledgeandskills to promotestudentachievement

1 2 3 4 5 NA
38. Consultwith parentteachersptherschoolpersonnelandagencypersonnel

1 2 3 4 5 NA

39. Locateresourcesn thecommunitythatcanbeusedin theschoolto improvestudent
achievemenandsuccess

1 2 3 4 5 NA
40. Usepeerhelpingstrategiesn theschool counselingrogram

1 2 3 4 5 NA
41. Time managemertechniqueshatwill maximizethenumberof studentserved

1 2 3 4 5 NA

42. Participatan thedesignjmplementationmanagemengndevaluationof a
comprehensivdevelopmentatchool
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43. Planandpresenschoolcounselingrelatededucationaprogramdor usewith parentsand
teachergsuchasparenteducatiomprogramsmaterialsusedin classroonguidanceand
advisor/adviseprogramdor teachers)

1 2 3 4 5 NA

Comments:

Site Supervisor'sSignature:

Student’ssignature:
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Counselor Education
University of South Alabama

STUDENTEVALUATION OFSITESUPERVISIONFORM

Site Supervisor: Semester/Year.__

SitePlacement: Circle one: Practicum/Internship
Pleaseevaluateyour supervisorexperiencen thefollowing areaausingtheratingscale.

Theratingscaleis asfollows:

=  Almostalwaysdescriptiveof my supervisor'soehavior

=  Frequenthydescriptiveof mysupervisor'soehavior

=  Generallydescriptiveof mysupervisor'soehavior

= Infrequentlydescriptiveof mysupervisor'soehavior

=  Almostneverdescriptiveof mysupervisor'soehavior
NA = Notapplicable

Pleasecircle your response.

1. My supervisowasgenuinelyinterestedn my growthasa professional counselor.
1 2 3 4 5 NA

2. My supervisomasvery professionain his/herdealingswith me.
1 2 3 4 5 NA

3. My supervisomadesuggestionsegardingny tapedsessionshatwerebeneficial.
1 2 3 4 5 NA

4. My supervisorcreatedasettingof support.
1 2 3 4 5 NA

5. | wastreatedasaprofessionaby my supervisor.
1 2 3 4 5 NA

6. My supervisowasdependableegardinghis/hermeetingswith meandmy colleagues.

1 2 3 4 5 NA
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University Supervision Feedback

UNIVERSITY SUPERVISOR'SNAME:

Circle One: Practicum/Internship

DIRECTIONS: Thefollowing list of itemsprovidesdescriptionof behaviorghatcontribute
to effectivenes#n supervisingounseloeducatiorstudents.Pleaseateyoursupervisoonthe
following itemsaccordingo how accuratelyachitem describeshesupervisor'sictual
behaviorduringthe semestethathasjustended.

Do not sign your nameon this form; theratingsareto

remainanonymousT he ratingscaleis asfollows:

5= Almostalwaysdescriptiveof my supervisor'®ehavior
4= Frequenthydescriptiveof mysupervisor'®ehavior
3= Generallydescriptiveof mysupervisor'®ehavior

= Infrequentlydescriptiveof my supervisor'®ehavior
= Almost neverdescriptiveof my supervisor'®©ehavior
N/A = Notapplicable

DESCRIPTION OF MY SUPERVISOR’'SBEHAVIOR

This supervisor:

1. Givesappropriatdeedbacko superviseeaboutpositivecounselingpehaviors.
1 2 3 4 5 NA

2. Givesappropriatdeedbacko superviseeaboutineffectivecounselingpehaviors.
1 2 3 4 5 NA

3. Labelscounselobehavioraseffectiveor ineffectiveratherthanright or wrong.
1 2 3 4 5 NA

4, Givesusdirectsuggestionso superviseesrhenappropriate.
1 2 3 4 5 NA

5. Confrontssupervisees/henappropriate.
1 2 3 4 5 NA
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DESCRIPTION OF MY SUPERVISORY BEHAVIOR

Thissupervisor:

17.

18.

19.

20.

Helpssuperviseet conceptualizeases.Workswith superviseeto evolveajoint
conceptualization.
1 2 3 4 5 NA

Helpssuperviseedefineandmaintainethicalbehaviorin counselingandcase
management.
1 2 3 4 5 NA

Encouragesuperviseeto experimentvith differentassessmerandintervention
techniqueso discovertheirownuniquestyles.
1 2 3 4 5 NA

Offersresourcenformationwhenl requesbr needit.
1 2 3 4 5 NA

ADDITIONAL COMMENTS:
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Student

Signatureof
Site

SUPERVISIONLOG

CED

Semester/Year
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